WMMR

Web Monthly Membership Reporting

Reference Guide for
Membership and Service Activity
Reporting

Lions Clubs International




Reference Guide 05/2011 Lions Clubs International

Instructions:
» To view a particular part of the guide, click the corresponding link in the table of contents.
» To print a particular part of the guide
0 Go to File and then Print
o Click "Pages", and enter the page range of the pages you wish to print.

= The page range can be determined using the table of contents as a guide.
For example, enter 40-42 to print the Club Officer Functions.
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Logon — How to Logon to WMMR or Access the Training Area

Here’s How What You’ll See

1. Access the WMMR
webpage.

Find a Club Shc-p ContactUs  Donate S_earc-h »
> Lions Clubs International

e (o to www.lionsclubs.org

*  Click the “Submit
Reports” link.

AboutLions  Becoming & Lion  The Foundation  Our'work | Ourimpact  News and Events [EEGEEE=e

News and Events B

See How Preschoolers Laugh and
Learn in Uganda

View Peace PosterWinners

Find Out About Lions, LCIF
Response to Midwest LLS. Flooding

Leatn More About Our Mew Web Site

Review Fraquently Asked Questions
About Duriteb Site

More Heves and Everts

Who are Lions? Our Impact How Dol ...

Our members are very Ayoung gitl in the Philippines. A mother Find a Club Near Me?
different in rmany ways, in ¥West Africa. A burn victim in the United

butwe share a core States Download Lions Lagos and
helief. community is what Meetthe people we help Forms?

we make it

Feguest Assistance?
Become a Mermber?

Submit Membership and
Activity Reports?

2. Click the “Lion Officers
Login Here” link.

Lion Officers Login Here
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Here’s How

3. Complete the WMMR
LOgon Page International

a) New to WMMR?

What You’ll See

Lions Clubs

Welcome to the WMMR Logon Page

» Click the “New User? The Lions Clubs International web site is being redesigned to be easier to use and to provide
. . information that is relevant to you. Learn more
Click here to register

now” link.

Already have a password? Log on here
» Goto Step 6.
p Training Area 9 yser Name |
b) Used WMMR before but Membership Reports password [ |
can t remember your User " | want to change my password after
Name or Password? logging on
« Click the “Forgot your | yy_ e S il
User Name or Adobe ' Reade Forgot your User Name or Password? Click here

New User? Click here to reqister now.

Password? Click
here” link.

» Goto Step 6.

c) Wantto access the training
area?

» (o to Step 4.
All others go to Step 5.

Announcements

Weekly Website Outage — System backups are performed each Sunday between 515 Al
and 7:00 Al Central Time (Chicago USA). WMMR is not available during this time period
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Here’s How
4. Access the Training Area

 Click the “Training
Area” link.

e Click Go on the next
screen.

*NOTE: No password is

needed to access the Training
Area.

What You’ll See

% Lions Clubs

International

Welcome to the WMMR Logon Pac¢

The Lions Clubs International web site is being redesigned to be easiel
provide infarmation that is relevant to you. Learn more

LOGON
Already have a password? Log on here.
.
i , 9 User Name: |
vlembership Reports
Password: |

[~ Change Password

Submit Cancel

Adobe”
Lﬂmr Reade

Forgof your User Name or Password? Click
here.
New User? Click here to register now.

Announcements

Weekly Website Outage — System backups are performed each Sunc

615 AM and 7:00 AM Central Time (Chicago USA). WMMR is not avai
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Here’s How What You'll See
5. Login to WMMR r

a) Have a User Name?

e Enter your User Name Welcome to the WMMR Logon Page
and Password.

The Lions Clubs International web site is being redesigned to be easier to use and to

o (Click Submit. provide information that is relevant to you. Learn more
» (Goto Step 9. oo
b) Don'thave a User Name Already have a password? Log on here.
but have your Member o _
Number? 9 User Name: |
Password: |
» Enter your Member
Number and [ Change Password
PaSSWOI'd. Subrmit Cancel
«  Click Submit. Forgot your User Name or Password? Click
here.
+ Goto Step 9. MNew User? Click here to register now.
**NOTE: If you would like to
change your User Name or
Password, select the “l want to Announcements

change my password after

Iogging on” checkbox and then Weekly Website Qutage — System backups are performed each Sunday between

6:15 AM and 7:00 AM Central Time (Chicago USA). WMMR is not available during this

click Submit.
6. Obtain User Name and/or
Password FORGOT YOUR USER NAME OR PASSWORD?
a) New WMMR user? Enter your LCI member number and type the verification word to reset your

User name or password

» Enter your Member
Number and the letters
of the “verification Type the characters you see below

word”. If you cannot
read the verification Verif cation word WDP F V q
word, click the “Try
another word” link.

@ \ember Number: |

Try another word

Word verifization: |

 Click Submit.
. Letters are not case sensitive
b) Previously accessed
WMMR? The Security Submit Cancel
Question page will display.

From the Security Question
page:
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Here’s How What You’ll See

Click the drop down

arrow to select one of SECURITY QUESTIONS

the security questions
and enter the
corresponding security
answer.

*  Click Submit.
* Goto Step 8.

7. Reqgister with WMMR _

* Answer the questions to
verify your identity.

) selert and answer one of your secunty questions

ISeIect security question -
0 R

Favorite color?

YWhat was the make of vour first car?

% 1 Answer the following questiors to verify your idertiy

Enter your home street |
e Enter the User Name,

Password and E-mail Enter your current clue nzmsa |
address you would like to
use.

Enter your first and 135t mame |

Enter your spauss/aduit companion s nams |
+ Selectand answer a ,
Security question(s), L ngIrltcr the user namz and password you would like to uss as wel as your c-mai

ESE

» Select the checkboxes to

o Uscr Nz
indicate you accept the LCI or Name: |

Web Usage Terms and Pzcewnrd | Re enter Password |

Condltlons and anacy E mal | Fe enfer E mail |

Policy.

. . ¥ 3 select or ertar tan sect ity fuestions &nd enter answers in the evenl you forget your

e Click Submit. User name or password. | D create your oan question, tvpe dirsctly inta the sgpace Celow
» Click OK on the [sslaz: or erts- a sscunty quastion here _'I |

Registration Complete

page. |5F!|=!'t' nr ertas annther 320ty quest re _'I |
e« Goto Step 9. % 4 Terms and conditions: Your ecceptance is required before your oassword recistrat on

zan e completad

Il agree 1o the L WWed Usace |&rms and Cordiiors

**NOTE: If your term of office
has not started, you will not be
able to log on until the first day

of your term of office (usually - —
July 1). Lbmit Zanca

[T 1 have revizaed e | 21 Privary Policy
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Here’s How What You’ll See

8. Reset User Name and/or
Password

e Enter the User Name,
Password and E-mail
address you would like to
use.

» Select and answer a
security question(s).

» Select the checkboxes to
indicate you accept the LCI
Web Usage Terms and
Conditions and Privacy
Policy.

e (Click Submit.

» Click OK on the
Registration Complete

page.

**NOTE: If your term of office
has not started, you will not be
able to log on until the first day
of your term of office (usually
July 1).

RESET USER NAME OR PASSWORD

@ 1 Enter the user name and password you would like to use as well as your e-mail
address

User Name || [ Confirm User Name Change
Password | Re-enter Password |
E-mail | Re-enter E-mail |

€ 2 Select or enter two security gquestions and enter answers in the event you forget your
user name or password. To create your own guestion, fype directly info the space below

52
iy

@ 3 Terms and conditions: Your acceptance is required before your password registration
can be completed

|Se|ect or enter a security question here

|Se|ect or enter another security question

i agree to the LCI Web Usage Terms and Conditions

" I have reviewed the LCI Privacy Policy

Submit Cancel

9. Logon as an Officer with
Multiple Positions (optional)

The Officer Logon — Multiple
Positions screen will display for
members that hold multiple
positions.

»  From the drop down list,
select the role you will use
for processing.

e Click Continue.

**NOTE: To use another title,
you will need to log off and then
login again.

OFFICER LOGON - MULTIPLE POSITIONS

Select the title to use in the current

: |Club President (2010-2011) =]
Se5510N Had

I 11}

Cabinet Treasurer (2010-20113
Diztrict Conwention Chairperzo
District Membership Chairperso

Cancel

Continue

To use an alternate title, you must log off and log on again
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Here’s How

ou’ll See

10. View the WMMR welcome
screen

Welcome WILLIAM L

You are currantly
lugyed in
{CLUB SECREINARY)

Logout

Home  Memberehip  Club Zone  Region  Dietrict  Multi Dietrict  Activiiee Lo

Welcome

Welcome to the Lions Clubs Intemational Membership and Officer Reparting (WMWMR) web site

Uepending on what level oficer you are - Club, District, or Multiple Distnct will determine whic
the unectiones listed dlong e Topal this page. o will be ahle o sccess

Club Officerawill be ahle to use the following functions

s [embarship - Add, update/review, transfer, and/or reinstate a member; If thara is no
memibgrship activity for the munth, iepuil such

¢ Club Update Club Mecting intormation; Club Otheers; issue and track invoices tar club
activities; review/update Branch contact information; review District officer infarmation; rec
various Club level reports and/or download membership data

District Officerswill bs abls to uss the following functiong
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Membership Reporting - How to Add, Drop, Reinstate, Transfer, or Update
Members

Here’s How What You’ll See

Sy

1. After you log in, click the
“Membership” link. g@ Lions Clubs

&> International Membership

Welcome Martha
Bing You are currently

logged in.
Logout
2. Select the month being Hoime hembership Club Tone Redion Diztrict Miutti-Diztrict L oot

reported from the Report
Month drop-down list.

| Transfer | Crop | Reinstate

Membership Activity Page

Select a Reporting Month: | 4pr 2005 |+

Please select one of these Membership options:

*»*+ NOTE: Report month ADD a Member
choices are from the current

UPDATE a Member's information
calendar month and two

months prior. The default is the REVIEW a Member’s information

cqrrent calgndar month. AIII TRANSEER a Member

prior reporting months require

paper copies to be submitted to DROP a Member

the Club Officer & Record REINSTATE a Member

Administration Department at

the International Headquarters. To report HO MEMBERSHIP ACTIVITY for this month. click here
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o S

Here’s How What You’ll See

1. Compéete steps 1and 2 on Please select one of these Membership options:
page 9.

2. From the Membership ADD a Member

ACtiVity Page click the “To UPDATE a Member’s information

report NO MEMBERSHIP

ACTIVITY for this month, REVIEW a Member's information
click here” link. The

WMMR Report Status TRANSFER a Member

screen will appear to
confirm your submission.

3. Click OK. REINSTATE a Member

DROP a Member

To report NO MEMBERSHIP ACTIVITY for this month, click here
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Here’s How What You’ll See

1. Complete steps 1 and 2 on X\ Lions Clubs
page 9. ‘65" International Home

Region District utti-District Locjout

Membership

Reinstate

2. From the Membership

Membership Activity Page

ACt|V|ty Page C||Ck the Welcome Tony R Angel. You
‘“ ’ “ ] Iy | d in.

Add’ or Add a Member EFE CUtfrem Y Select a Reporting Month: | &4pr 2009
link. s

Please select one of these Membership options:

ADD a Membe

UPDATE a Member's information

REVIEW a Member's information
TRANSFER a Member
DROP a Member

REINSTATE a Member

To report NO MEMBERSHIP ACTIVITY for this month, click here
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Here’s How What You’ll See

3. Add the member. KARACHI QUALITY (60432)
a) If the person was NOT a Home  Membership Club  Zone  Region  District Mufti-District Activiies  Logout
prior member: Add Update | Revew | Transferh | DropOut |  Reinstate

» Select No from the
PI’lOI’ Member section. Inactive Member Search

® C“Ck SmeIt The These are members that have dropped out of their club more than 12 months ago.
Basic Member
Information page will

open If the member you are adding was a prior member, select Yes. Enter the last name of prior member
) and any additional information you have about the member (or what you know about an existing or
¥ by X ’ 8 by
prior Lian) and click Submit.

If the person you are adding was not a prior member, click the Mo circle, and click Submit.

» Goto Step 5.

b) If the person was a prior
member: Search

» (Goto Step 4.

Club KARACHI QUALITY (60432)

Inactive Member Search: Yes © | Mo
Member Last Name: |
Member First Name: |

Member #: I
Former Club #: I

Former Club Name:

|
City: |
|
|

State/Province:

Country:

Submit | Cancel |
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Here’s How What You’ll See

4. Adda prior member: Inactive Member Search

» Select Yes from the Prior

Member section. E

» Enter the prior member’s Club: FRAMKLIM (11330
Member # if available and Prior Memherl Yes “ Mo O
click Submit. Otherwise, ves, then please fill in known fields below and click on ‘Subrmit’

COtherwise, legwe blank and click on "Submit’
Member Last Name| | Smith

enter all known member

information and click
Submit Member First Name:

Member #:
Former Club &:

Former Club Name:

City:
State/Province: b
Country: b
Submit [ Cancel ]
5. Complete the BaS|C . Basic Member Information
Member Information form. | EEEEEEAETTA
) Club: FRAMKLIN (11330) Reporting Month: April, 2002
° F|” |n ALL Of the requ”'ed i Frefix - First : Middle Last Name/Sumame : Suffix =
fields marked with a (*).
Mailing Address: | Country CodeArea CodePhone Number
e Click Member Sponsor. _ _ Home Phone:|
Work Phone:
City: ® Mobile Phone:|
Fax:|
Home Email:
Country: el Work Email::
Gender: O pale O Female * Spouse Name:|
Year of Birth:| e Nickname:|
Join Date: T MDY Occupation: v
(alid Date Range: 0440103 - 04/30/03) Branch:| v
***NOTE: If allofthe required e )
fields are NOT completed an
error message will display.
An asterisk (%) next to a field indicates that the field is required.

|| hermber Sponsor ]|| Family Unit ] I Sawve Member ] { Cancel ]
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Here’s How What You’ll See

6. Selecta sponsor.

a) Selecta sponsor from the
same club.

Locate the sponsor
within a list.

OR

Scroll through the
names list in the
Sponsor Lookup
section.

Click the name of
the sponsor.

Click the “Add”
link.

Click Save
Member.

Search for a sponsor.

Enter the Last
and First Name
or Member # of
the sponsor.

Click Search.

Click the name of
the sponsor.

Click the “Add”
link.

Click Save
Member.

b) Selecta sponsor from a
different club.

Enter the Sponsor’s
Club #, Member # and
Name into the Different
Club section.

Click Save Member.

Sponsor Information

| Sponsor |
Club: FRAMKLIM (11330)

Member Name:

FPlease chooze aither a sponsor from the =ame club using the sponsor lookup feature below or enter the sponsor name, sponsor member number Gif known)
and club number of the zpaonzor if the sponsor is from another club.

Same Club:

Sponsor Lookup
Last Name: |

First Name:

Sponsor Member #: Member #:

4llen, Carl H (2568851) A
ngel, Tony R (237T101)
Remove == BEAMAN, EERTON DWIGHT (411321)
BELMAN, BETTE 4 (411322)

Sponsor Name:

Different CIubI

Sponsor Club #:

Sponsor Name:

Sponsor Member #:

[ Sawe Member ] [ Cancel

Sponsor Lookup

Last Name: Fogers

First Name:

Member #:

FOGERS, JOANNA M (427445)
<< Add Rogers, Jowce A, (2443461)
Bemove == ROGERS, EOEERET R (d427T444)
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Here’s How

What You’ll See

Complete steps 1 and 2 on
page 9.

From the Membership
Activity Page click the
“Drop” or “Drop a
Member” link.

Sy

ﬂi Lions Clubs

-
5;( A L
‘©=5>' International

Home Zone Diztrict hduitti-District

Membershikp Redion Locout

Membership Activity Page

Yelcome Tony R Angel. You
are currently logged in.

Select a Reporting Month: |ipr 2003 +

Logout

Please select one of these Membership options:

ADD a Member

UPDATE a Member's information
REVIEW a Member's information
TRANSFER a Member

DROP a Member

REINSTATE a Member

To report NO MEMBERSHIP ACTIVITY for this month, click here

Select the member to drop.

Click the Member ID of the
member to drop.

OR
Search for the member.

e Enter the member's
Last Name or Member
#.

* Click Search.

e Click the Member ID of
the member to drop
from the search results.

Lkd |

Update | Eaview | Teangfer Prog

Select for Drop/Recap List

Club: Franklin Reporting Month: 472009
Last Name:
Member =2
Search Close
Member Name: _Address:

[Member ID:
11 Bing Martha

Brookenfeild, Peter

1001 NORTH AVE, DAK BROOK, IL, BD523, UNITED STATES

1001 NORTH AVE,

OAK BROOK, IL, B0523, UNITED STATES

5 Brawn, Jarod 1001 NORTH AVE, OAK BROOK, IL, 50523, UNITED STATES

183 OReily: Michae! 1001 NORTH AVE, OAK BROOK, IL, B0523, UNITED STATES
11182 Rits, Dawid "[1001 MORTH AVE, OAK BROOK, IL, 0523, UNITED STATES
Witte7 Sy Elzstah 1001 NORTH AVE, OAK BROOK, IL, B0523, UNITED STATES
11161 Smith, John 1001 MORTH AVE, OAK BROOK, IL, 80523, UNITED STATES
11185 Tingle, Suzanne 1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES
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Here’s How What You’ll See

Drop Reason

4. Drop the member. E—
P
» Select the drop reason from
the Drop Reason drop- Club: FRANKLIN (11330)

Reporting Month: 4/2009
Name:WILLIAM G DAVIDSOR

* Click Drop. Member #: 416633
Mailing Address: 775 COUNTRY CLUE DRD

down list.

City: FRAMKLIN
State/Province: NC
Postal/Zip Code:253734
Country: UMITED STATES

Joi“ Dat ool I e o

Drop Reason: Drop Resigned in Good Standing w
An asterisk () next to a field indicates that the field is required.

=

[ Draop ] [ Cancel ]
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Here’s How

What You’ll See

1. Complete steps 1 and 2 on
page 9.

2. From the Membership
Activity Page click the
“Reinstate” or “Reinstate
a Member” link.

3?]_1?33* Lions Clubs
'w International

Yelcome Tony R Angel. You
are currently logged in.

Logout

Home Membership Zone

Redion

Membership Activity Page

Logot

Diztrict

hduitti-District

Select a Reporting Month: |ipr 2003 +

Please select one of these Membership options:

ADD a Member

UPDATE a Member's information
REVIEW a Member's information
TRANSFER a Member

DROP a Member

[REINSTATE a Member |

To report NO MEMBERSHIP ACTIVITY for this month, click here

3. Reinstate the desired
member(s).

» Click the checkbox next to

the member(s) to reinstate.

» Click Reinstate Selected.
The member(s) selected
will re-display in a
confirmation screen.

* (lick Confirmation
Reinstatement.

**NOTE: Only the members
who have been dropped from
the club in the last 12 months
will be available to reinstate.

Home

Member Name:

Mouse, Mickey M
[ Mouse, Mickey hd
1

[7 LANGANKI, hARVIN

Membership Lk Dristrict

Tranzier

hutti-Cistrict Logout

Crop Eeinstate

Select for Reinstatement

Club: ROCHESTER 76 (31420)

Address:

1234 Sbth Street M
1234, Orlando, MM, &, UNITED STATES

1320 6TH AVE NE, ROCHESTER, MM, 85906 7003, UNITED STATES

L Reinstate Selected

I Cancel |
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Here’s How

What You’ll See

1. Complete steps 1 and 2 on
page 9.

2. From the Membership
Activity Page click the
“Transfer” or “Transfer a
Member” link.

Sy

ﬂi Lions Clubs

-
5;( A L
‘©=5>' International

Membershikp Zone Redion District Mutti-District Locout

Membership Activity Page

Yelcome Tony R Angel. You
are currently logged in.

Select a Reporting Month: |ipr 2003 +

Logout

Please select one of these Membership options:

ADD a Member
UPDATE a Member's information

REVIEW a Member’s information

TRANSFER a Member

DROP a Member

REINSTATE a Member

To report NO MEMBERSHIP ACTIVITY for this month, click here

3. Select the member to
transfer.

e Enter the Member # or Last
Name of the member to
transfer.

e (lick Search. All members
who match the search will
display.

Drop |

Review Transter Reinstate

Transfer Membership Search

Reporting Month: 4/2009
Club:Franklin

Member : |

Last Name:
Enter either the ID or the last name of the member you are transferring.

*kk . =
NOTE. |f y0U are nOt able tO [ Assistance J [ Close J [ Search I
locate the member to transfer
go to Step 6.
4. Click the Member # of the [Name: Branch: |Address:
Brookenfeild, Peter |
member to transfer. Bing, Martha 1001 NORTH AVE OAK BRODK IL 60523
Brown, Jarod 1001 NORTH AVE OAK BROOK IL 60523
OReilly, Michael 1001 NORTH AVE OAK BROOK IL 60523
Rita, David [1001 NORTH AVE OAK BROOK IL 60523
Smithi, Elizabeth 11001 NORTH AVE OAK BROOK IL 60523
Smith, John [{001 NORTH AVE DAK BROOK IL 60523
12062 Tingle, Suzanne _[1001 NORTH AVE OAK BROOK IL 60523
1
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Here’s How What You’ll See

5. Transfer the desired Add I Update |  Review Transfer Drop |  Reinstate
member. Transfer Confirmation

—

Club Number: 25641

* Make sure that all of the

information on the screen is Reporting Month: 5/2009
correct and make changes Member Name J6fey Froley
. em I lao>a2
if necessarY' Former Club # 32541

. . F Club N : Elmhy
« Click Confirm Transfer. ormet &ub Fame: Slnturst

Mailing Address: 1001 North Ave ¢
City: Oak Brook
State/Province: Illinois
%7
Postal/Zip Code: 60523
Country: USA P

Billing: | Standard

An asterisk (*) next to a field indicates that the field is required.

[ Confirm Transfer ] [ Cancel ]

6. If you are not able to locate Add | Updale | Review Transter Droo | Reinstale
the member to transfer,
click Assistance. Transfer Membership Search

Reporting Month: 4/2009
Club: Franklin

Member : |
Last Name:
Enter either the ID or the last name of the member you are transferring.

[ Assistance J [ Close J l Search ]

7. Comp|ete and submit the Transfer Confirmation Assistance
Transfer Confirmation iV o i i 64 sl e 1o A ek B oo e
Asslstance fOI’m handle the transfer into your club. We will notify you as soon as the transfer has been processed.
) Club Number: 11206 )
» Enter data in the requested o Hame: Frankdn
fle|dS Member #:
. . . Former Club #:
d C“Ck Submlt ASSIStance Former Club Name:
Request Mailing Address:
City:
State/Province: v
PostalZip Code:
**NOTE: LC| headquarters P :
staff will process the transfer.

Previous Il[ Submit Assistance Request ]|| Cancel ]
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Here’s How What You’ll See

1. Complete steps 1and 2 on | SN
%( D/% LR CIUbs Redion District Mutti-District Logout

page 9. ‘eg> International Zone

2. From the Membership

Membership Activity Page

ACtNlty Page C“Ck the Yelcome Tony R Angel. You
“ “ tly | din.
Update” or Update e SIS BagEE Select a Reporting Month: |ipr 2009 +
Member’s Information” Logout
link. Please select one of these Membership options:

ADD a Member

UPDATE a Member's information

REVIEW a Member’s information

TRANSFER a Member
DROP a Member
REINSTATE a Member

To report NO MEMBERSHIP ACTIVITY for this month, click here

**NOTE: Use the “Review”
and “Review a Member’s
Information” links for viewing

only.
3. Select the member tO “ Update A=Nil= Transfer In | Drop Ot | Reinztate
view/update.
 Click the member ID of the | SelectMember
member to V|eW/Update. Club: Franklin Reporting Month: 4/2003
OR Last Name:
Member =
» Search for the member. (G
e Enter the member's [Member 1D: _|Member Name: |\Address:
[11186 Bing Martha 1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES
Last Name or Member | | Brookenfeid, Peter 2
# !I 11184 10071 NORTH AVE, OAK BROOK, IL, B0523, UNITED STATES
) Brown, Jarod 1001 NORTH AVE, OAK BROOK, IL, B0523, UNITED STATES
« Click Search. i1 ORaily Michas 1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES
|Rits, David 1001 NORTH AVE, OAK BROCK, IL, 50523, UNITED STATES
e Click the Member ID of 111187 Simithi;Elzabeth 1001 NORTH AVE, OAK BROOK, IL, 0523, UNITED STATES
the member to Smith, John 1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES
Tingle, Suzanne 1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES

view/update from the
search results.
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Here’s How What You’ll See

4' VIeW/update the membel”s ) ) Basic Member Information
information and click Save | AT

Club:TA Club 11206 (11208) Reporting Month: April, 2009
Member, Member #: 112068
Prefix First Hiddla Last NamefSumame Suffix
Name: - = o v @J
Mailing Address: 1001 NORTH AVE % Country CodeArea CodePhona Number
Home Phone:
Work Phone:
City:| 0AK BROOK = Mobile Phone:
State/Province: ILLINOIS wl|* Fax:
PostalZip Code: 60523 & Home Email:
Country: UNITED STATES it Work Email:
Gender: & pale O Female * Spouse Name:
Year of Birth: 1959 7 oy Nickname:
Join Date: T MDY Occupation: v
B Branch: v
Member of a Family Unit?: O ¥as Mo * Status: Regular Member
Member Type:| Regular Member vt Charter Member:
An asterisk (%) next to a field indicates that the field is reguired

I hember Spansar J l Family Unit II{ Save Member II Cancel| J
|

5. If you want to change the Prefix Fis Middle Last Name/Sumame Suffx

member's name click Name: v i i v

Change.

6. Enter desired changes, Change Member Name Request
complete all required fields
and click Submit. Current Name: Jarod Brown

One of the following name changes is required:

First Name:
Middle Name:

Last Name:

Reason for name change (required):

Email address of the person to contact in case of questions (required):

Submit | [ Previous Screen ]

7. A confirmation screen will “ Ugssie eview | Transfer B | Remses
appear. The name change
will be submitted to LCI Change Member Name Request
headquarters for review. _ -
Request has been submitted to LGl - Club Records and Billing Department
**NOTE: This message will
time out after 5 seconds.
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Here’s How What You’ll See

8' |f you Want to reV|eW Basic Member Information
sponsor information, click [, o
the Sponsor tab. I Club: Franklin Reporting Month: April, 2009
Member #: 112068
Heie s i ; v |[ Change |
Mailing Address: 1001 NORTH AVE - Country Codedraa CodePhons Numbas
Home Phone:
Work Phone;
City:| 0K BROOK - Mobile Phone:
State/Province: ILLINOIS w|* Fax:
Postal Zip Cade: E0523 . Home Email:
Country: UNITED STATES L Waork Email:
Gender: &) Male O Female * Spouse Name:
Year of Binh: 1959 7 vwer Nickname:
Sk Join Date: * MM Occupation: s
NOTE: Sponsor changes Branch:
can only be updated by the N e
Membership Operations
Department staff. They can be
Contacted at' An astensk {f{\.ne:r to-a field indicates that the field is neggured
memberops@lionsclubs.org L e ——
Member Sponsor | | Famity Unit | | Seve Member | | Cancal |
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Club Report Functions — How to Access, Download, and Print Reports

Here’s How What You’ll See
1. Click the “Club” link. TA Club 11206 (11206)

& Lions Clubs
y International Home Membrershin Zone: Region District  Multi-District  Logout

Welcome
Welcome Martha
Bing You are currently
logoed in.
Welcome to the Lions Clubs Intemational Membership and Officer Reporting (WMMR) web site
Logout
: ‘“ ”
2. Click the “Statements
Home Membership Club Zone Region Diztrict Multi-District  Activities Logout

link.

ClubInfo | Club Officers | Family Units | Biling | Statements | Branches

Club Administration Home
Club LAKEWQOD AREA (4597)

Please select one of these Club options
Club Info - To review/update Club level contact information
Club Officers - To review/update Club Officers and their terms
Family Units - Create/change Family Units

Billing - Toissue and track invoices for club activities

Statements - To make or review payments to LCI on-line

Branches - To review/update Branch level contact infermation
District Officers - To review District Officer infarmation
Reports - To review/print various Club level reports

Click here to submit service activities for this month
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Here’s How What You’ll See

3. Pay balances or view and LAKEWOOD AREA (4597)
print statements.

Home Memberzhip Club Zane Regicn Digtrict  Mutti-District  Activities Logout

| Ostod

Club info | Club Officers | Family Units |  Biling Statements Branches e

Reports

Club Statements

(Altamounts in USD)

2) To ey batnces,

app”cable, C”Ck the “PaV Mar 2011 Statement Closing Balance
NOW” “nk' Payments received Apr 07, 2011 through May 01, 2011 0.00
Charges incurred Apr 01, 2011 through May 01, 2011 0.00
Current Balance as of May 01, 2011 0.00 ( Eay r\J;;'\;
e

Help Payment Instructions

Statements and Invoices

b) To view or print a monthly Opéning Cibin
. “v_ / Balance Payments Charges Balance ”
Statement’ C||CK the lew. Mar 2011 Statement .00 0.0d 0.00 000 =] View/Print
NTIRT .

Pr!nt “nk Wlth the month Feb 2011 Statement 0.00 0.00 0.00 0.00 i,

of interest.
Jan 2011 Statement 540.84 840.84 CR 0.00 0.00 it
Dec 2010 Statement 5334 0.00 877.50 ga0.a4 (=
Dec 2010 Per capita:Invoice BY .50 L'
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Here’s How What You’ll See

1. Complete Step 1 on page Clubinfg | Cl = | Family Unitz | Billing

23 Club Administration Home

2. Click the “Reports” link. lubs FRATIHI T30

Please select one of these Club options:
Club Info - To reviewfupdate Club level contact infarmation.
Club Officers - To reviewfupdate Club Officers and their terms.
Eamily Units - Create/change Family Units.
Billing - Toissue and track invoices for club activities.
Branches - To review/update Branch level contact information,
District Officers - To review District Officer information.

Reports | To review/print various Club level reports.

3. Click Print next to the i [ @ | ol | Bl anches Erorit:
report of interest. The
report will open for viewing.

Club Report Selection

Club: FRANKLIN (11330)

Report

Club Roster With Address
Club Roster Without Address
Club Attendance Sheet
Club Directary
Club Manthly Reporting History
Monthly Membership Report
Lions Clubs Officer Reporting Farm (PU-101)
Family Unit Report
Membership Data Download
tembership Cards W
Forms

Mewe Mernber Farm

Close

4. Click the printer icon. SIE & ¢ s @@ [ - B .
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Here’s How What You’ll See

1. Complete step 1 on page Clublnfo | Club Officers | FamilyUnits |  Biling | Branches | District Officers (Y
23.
Club Report Selection
2. Click Print next to Monthly
Membership Report. Club: FRANKLIN (11330)
Report
Club Roster With Address
Club Roster Without Addrass
Club Attendance Shest
Club Directory
Club Manthly Reporting History
bonthly hembership Report W]
Lions Clubs Officer Reparting Form (PU-101) M
Family Unit Repaort
Mernbership Data Download
tembership Cards Print
Forms
Mew Member Farm
3. Select and save the desired KARACHI QUALITY {60432)
month’s membership Home  Membership  Clik  Zone  Region  District  Multi-District  Activiies  Locout
report.

» Enter the desired reporting
month and year and click
Run Report. The report
will be displayed.

***NOTE: The month and year Please specify a reporting month and year.
formatis MM/YYYY.

Menthly Membership Report

0512011 MMy

Run Report | Close |

Page 26 of 50




Reference Guide 05/2011

Lions Clubs International

Here’s How What You’ll See

4. Save and print a copy of
the monthly report for the
club’s records.

» Save a copy of the report
by clicking the disk icon.

» Printa copy of the report by
clicking the printer icon.

MONTHLY MEMBERSHIP REPORT - January

2009

This section under construction

ACTIVE: RESIGNED TN GOOD STANDING MEMBERS FROM LAST REFORT 1
MEMBERS AT LARGE: DROPPED FOR NON PAYMENT A NEW MEMBERS 0
DROPPED FOR NON ATTENDANCE ISTATED MEM )
HONORARY- VON A B REINSTATED MEMBERS 0
) DROPPED FOR NONPAYMENT AND | C TRANSFER MEMBERS 1
LIFE: NON ATTENDANCE
TRANSFERRED IN GOOD STANDING TOTAL BEFORE DEDUCTIONS 25
PRIVILEGED:
MOVED D DROPPED FROM MEMBERSHIP 0
AFFILIATE:
- DECEASED MEMBERS AT CLOSE 25
DONOT COUNT INLCI OTHER
TOTAL:
TOTAL
ASSOCIATE
Al
IDENT. CLUB NAME OF CLUB DIST. NOC.
0333 M1
SECRETARY'S NAME
MONTH YEAR Branch Club members
L1 . Total:
&l
3 . = = - =
|__|] ﬂnj i _& £ 173% 1) %
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Here’s How What You’ll See

1. Complete Step 1on page Club Info ( Family Units | Billing ra s iz : Reports
23.
. . Club Report Selection
2. Click View next to
Membership Data Club: FRAMKLIN (11330)
Download. Report

Club Roster With Address Frint
Club Roster Without Address Print
Club Attendance Sheet Print
Club Directory Print
Club Monthly Reporting History Frint
hMonthly Membership Report Print
Lions Clubs Officer Reporting Farm (FU-101) Print
Family Unit Report Frint
Membership Data Download Wiewy

Mermbership Cards Print

b T Y

Forms
Mew hMember Faorm

Close

3' C“Ck l Agree tO ' Hemes Wembership Cluls Zong Region District  Multi-District  Activities Lageut
acknowledge use of Data

Download for Lions Clubs
business only. A comma Data Download
delimited file will be
displayed.

This data is provided for official Lions Clubs business anly. By clicking the "l Agree” button below
vou indicate that the data will only be used for this purpose and that it will not be used for
commercial or political purposes. It also authorizes us to log and track the persons using this
feature and the number of times it is used

Club GENO (24 )

| Agree | Disagree | Clusel

& Standard Member Infarmation € All Member Information

4 C d t th "Cluk IDM,"Club Name',"Memwber ID™,"Prefix™,"First Name","Middle Name","Last Nawe", "Suffix", "Howe I
. Opy an pas e IS M11206", "TA Cluk 11206% "112066", """ "Martha®, "TA", "Bingll2a0s™, "" "1001 NORTH AWVE™, "t "r MOALE EROOE
lnformatlon lnto a database 11206, "TL Club 11206%, M"112064", """ "Peter®, "TA", "Brookenfeildllz0s®™, r "1001 NORTH AWVEM, " frr mol

Ml1206", "TL Club 11206% 7112068, """ "Jarod®, "TA", "Brownllz20s™ "7 _"1001 NORTH AWE™, " ' "OLE EROOE

or Spreadsheet for ClUb "11206", "TL Club 112067, 7112063, ™", "Michael®, "TA", "0'Reilly11206", ™", "1001 MORTH AVE™, ™", mn, MOLE
"11206", "TL Club 11206","112062", ™", "David", "TA", "Ritali1206","", "1001 NORTH AVE", ™", n, "0LiE EROOK'
purposes SUCh as ma”ing "11206", "TL Club 11206", 71120617, " "Jahn", "TA", "Smith11206", """, "1001 NORTH AVE", ™", n, "OLiE EROOK'
"11206","TAL Club 11206","112067","", "Elizabeth®, "TA", "Swith11206", ™", 71001 NORTH AVE", "', " "OLE I
|abe|S_ "11206","TAL Club 11206","112065","", "Suzanne”, "TA", "Tinglel1l1206", 7", *1001 MORTH AVE"™,"","", "OLK BF
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Here’s How What You’ll See

1. Complete step 1on page Clublnfo | Club o = | Family Units | Billiricy | Branches | District Officers Reports:
23.
. . Club Report Selection
2. Click Print next to
Membership Cards. Club: FRAMKLIN (11330}
Report
Club Roster With Address
Club Roster Without Address
Club Attendance Sheet
Club Directory
Club Monthly Reporting History
hMonthly Membership Report
Lions Clubs Ofiicer Reparting Farm (PL-101)
Family Unit Report
Membership Data Download
Mermbership Cards []
Forms
Mew Member Form
3. Select desired printing Cubinfo  (WeDXe=2e N FamiyUnts |  Biing | Branches | District Officers | Reports
options.
Membership Cards
Please select a paper size: |44
Cards Per Page: Print In:
8- 85 x 54 mm cards per page ® Calar
@10 - BS x 54 mm cards per page O Black & White
Selected Members will be in good standing until: | 06/2009
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Here’s How What You’ll See

4. Generate the membership Option 1
cards.

Cluk Info Club Officers Family Units | Billing | Branches |District Officers |  Reports

a) To generate membership
cards for ALL members: Membership Cards

 Click the double right

Please select a paper size: |44
arrows. To reverse

this selection click the Cards Per Page: Print In:

double left arrows. ©8 -85 x 54 mm cards per page ® Color

(see Option 1) @10 - 85 x 54 mm cards per page O Black & White
e Click Run Report. Selected Members will be in good standing until: | 06/2009

Membership cards are

generated_ Please select members: Members Selected:

JTohn Tameson

Kelly, Google I‘
Peter, Huges - -
Jane, Stover
<«
13 Memhbers Available 0 tMembers Selected

1 page(s) with 10 blank card(s))

| Run Report Close

Option 2

b) To generate membership

cards for SpeCiﬁC members: Club Info Club Cfficers Family Units | Billirigy | Branches | District Officers |  Reports
o Selectthe member(s) Membership Cards
to print a card for.
Multiple members can Please select a paper size: |44
be selected by holding _
down the CTRL key on Cards Per Page: Print In:
the keyboard when (8- 85 x 54 mm cards per page ® Color
selecting members. @10 - 85 % 54 mm cards per page O Black & YWhite
¢ Click the single right Selected Members will be in good standing until: | 06/2008
arrow. Toremove a
member(s), select the Please select members: Members Selected:
member’(s) name from
the Member Selected Eehﬁi‘rgff:l‘;n Tohn, James
section and click the Peter, Huges 3 Kelly. Trolley
single left arrow. (see Jane. Stover
Option 2)
13 Members Available 0 Members Selected
«  Click Run Report. {1 page(s) with 10 blank card(s))
Membership cards are
generated. | Fun Report Close

Page 30 of 50




Reference Guide 05/2011 Lions Clubs International

Here’s How What You’ll See

5. Print the membership i+ 8@ [ - i
cards.

|
Q
¥

Click the printer icon.

Lions Clubs International

This is to Certify That Lion
KELLY TROLLEY ( 123456 )

of the Lions Club of Franklin
is in good standing until 06/2009

Member's Signature:

Club Secretary or Club Treasurer Signature

6. Set print options. _ =
; aserle etwork 5 ¥ Properties

«  Select NONE from the o e et e \
Page Scali ng drop-down Typs:  HP Laserlet 4200PCL 6 [Document and Markups |
. ~ Print Range Preview Composite ———————————————|
list. & Al : o

" Cument b wigw
° Click OK. € Clirtent page

L |'—'sg=.~||

Subset &l pagesin range

I” Reverse pages

i~ Page Handling

LCopies: I1 5: ¥ Edilate 1
=

Page Scaling |None _ﬂ

***NOTE: Some users may ™ Chonse Paper Source by POF page size
need to print the report as an Ehats S
image. To do so: P 854110
1101 & —
e Click Advanced from the pivtn T | [ES o | Corce
Print window. The
Advanced Print Setup ]
window will be displayed.
Lamguage: I VI
* C“Ck the Prlnt as Image Eont and Resaurce Policy: ISend by Range vl
CheCkbOX ¥ Download asian Fonts
N C||Ck OK |r| the Advanced :: EZTD(IZDIZI;DE‘I;I:;;i:Z (;Ii);oc:i::pez (FS wersion 2015 and greater)
Print Setup window.
 Click OK in the Print [ ok | concel
window.
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Here’s How What You’ll See

1. Click the “Activities” link. |

The Welcome screen will Home  Membership Club  Zone  Region  District  Multi-Distric) Logout
be displayed.
a) To add a signature activity Welcome

(a re-occurring activity that
your club organizes on an

on-going basis) go to Step Depending on what level officer you are — Club, District, or Multiple District — will determine which of
10. the functions, listed along the top of this page, you will be able to access.

Welcome to the Lions Clubs International Membership and Officer Reporting (WMMR) web site.

Club Officerswill be able to use the following functions:

« Membership - Add, update/review, transfer, and/or reinstate a member; If there is no
membership activity for the month, report such.

s Club - Update Club Meeting information; Club Officers; issue and track invoices for club
activities; review/update Branch contact information; review District officer information; request
various Club level reports and/or download membership data.

2. Click the desired month.

The LlonS ClUbS Sel'Vlce ‘2"0'!‘“ Welcome to the new Lions Clubs Service Activity Reporting Webpage.
Activity Reporting webpage e
H H 2010 The Lions Club Activity Report application has been redesigned to provide clubs with more tools to monitor serice activities and share information
Wl” be dlSplayed . se with others.Clubs can now search for activities, set service goals and objectives, and designate signature activities. To leamn more, see answers to
20% frequently asked questions or view a video presentation of the new features
“NOTE: The Li Club s Getting Started
.
. Ion —
. . e O S u S Nov To add, edit, or view Club Senice Activities, select the appropriate reporting month from the left side of the screen. For detailed instructions, please
SerVICe Act|V|ty Reportlng fer to the Club Activity Report section of the WMMR Instructional Guide
o
. . . = Dec . . .
Webpage Contams mforma“on g 2010 Global Service Action Campaigns
i o he focal point of this year's Presidential Theme “A Beacon of Hope™ is service. To show the strength of our worldwide network and to shine our light
On upcomlng events SUCh aS 8 2011 even brighter, Lions have the opportunity to participate in four Global Service Action Campaignsduring the 2010-2011 fiscal year.
H L) H H Feb
the district’s signature projects 2011 Awards
and/or g|0ba| SerV|Ce aCtlon Clubs that report on activities related to the Global Senice Action campaigns via the Club Service Activity Report will be automatically entered for the
H [+] Beacon Awards, and help their district qualify for the_Light Keeper Award To be considered, please be sure to check the appropriate Global
Campalgns You may Choose to § Service Action Campaign box when adding a new activity.
learn more about these g Contact Us
initiati i & —
lnltlatlves and access addltlonal If you need assistance with the service activity report, please contact the WMMR Support Center at: (630) 468-6300 or wmmr@lionsclubs org.
resources by clicking on the —

appropriate links.
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Here’s How What You’ll See

3. C||Ck the “Add New” ||nk l Home Membership Club Zone Regicn District Multi-Diztrict Logout

Clubinfo | Club Officers | Family Unitz | Billing | Branches | District Officers Reportz

Jul July Activities for Fiscal Year 2010 - 2011
2010 Fadd New

Aug
2010

Sep
2010

Oct
2010

Nov
2010

**NOTE: Months containing
activities will display with a gold
tab.

4. EnteraTitle and Vs
Description for the activity.

Home Membership Club Zone Regicn District Multi-District Logout

Clubinfo | Club Officers | Family Units | Billing | Branches | District Officers Heporis

Steps
@ Title @ Upload FPhotos
'_Elmhurst Eyeglass Recycling L |[_Browse

@ Description

**NOTE: The activity title and
description will be visible to all
WMMR users if you choose to
share the story. (See Step 8 for
more information.)

Elmhurst Lions organized a special manth for the collection of
eyeglasses in their community. There were a total of three
eyveglass collection sites that were arranged ahead of time
Some of the eyeglasses that were collected will be donated to a
community center that provides vision care to needy children

2010

iy Option 1
5. Enter the Activity Type.
Browse...
.. Feb
a) If anactivity type that 2011
matches your entry is Mar
displayed: “n
Apl’
. 2011
* Selectthe activity. (see |
Option 1) 2011
Ju @ Activity Type
ﬂ— Eye|
Check any of the following that apply
ealth/support sevices
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matches your entry is NOT
displayed:

 Click the magnifying
glass icon. A list of
activities will be
displayed. (see Option
2)

» Select the activity that
most closely matches
your activity.

Option 2

L7 Activity Type

Health & Wellness

« diahetes awareness / education
« diahetes screening

« Strides Walk

« hearing aid recycling

» hearing screening

= ViSion SCresning

+ hearing ear dogs

» qguide dogs

« gyeqglass recycling

» health/support senices
+ health education

» medical mission

» other health & wellness

Assistance to Individuals

» aid to the elderly/disabled

+ aid to the vision / hearing impaired
» aid to disadvantaged children

+ aid to homeless

= scholarship
« pther assistance to individuals

Here’s How What You’ll See

b) If an activity type that

P S—

| Browse.. ]

the following that apply:

de activity @
story @

Enter the appropriate
numerical data (whole
numbers only) for the
activity.

@ pctivit y Type

eyeglass recycling

10 Mumber Of Lions
20 Mumber Of Lion Hours

“**NOTE: If there are items that
do not apply to your activity,
you may leave the boxes blank.
Use your local currency when
entering funds raised/donated.

2600 | Mumber Of Eyeglasses Collected

Save c:

ncel

Check any of the following that apply

[ District wide activity @
Share this story @
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Here’s How What You’ll See

7. Upload a photo for your
activity (optional):

» C(lick Browse. The e 1 = _ -8 =&~
Choose File to Upload
window is displayed. —
» Locate and select the i
photo file. Supported % . _
file types include: My Deamar e W
JPEG, GIF, and PNG. Wl
The size of your photo e
must be less than 4 .«
M B ) I'vl-,-Pll*JaeCt;\‘sod( File name: ‘ j l&l
Files of type: ‘-‘Ji Files {7 :J Tance
« Click Open. g Jan
**NOTE: Two photos may be
attached to the activity.
8. Select optional activity
preferences and save the
aCtl\/lty 9 Activity Type
eyeqlass recycling

*  Click the District wide
activity checkbox if this is a
district-wide activity.

10 MNumber Of Lions

20 | Mumber Of Lion Hours Check any of the following that apply

2500 | Number Of Eyeglasses Collected

*  Click the Share this Story Save | Cancel
checkbox if you would like O District wide actiity @
to share this activity with Share this story @
other WMMR users.

» Click Save. A summary of
the activity is displayed in
the monthly activity list
page.

*** NOTE: Selecting the Share
this story box allows the
activity’s title, description, and
photos to be visible by other
WMMR users.
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Here’s How What You’ll See

9. Edit the activity (optional).

 Click Edit or edit the text
directly from the page.

I Home Membership Cluk Zone Regicn District ulti-District

150|Tatal Participants

local newspaper

basketball tournament for boys and girls from rural middle schools. Many children
in rural communities da not have formal extramural sport programs in their schools
Share This Stary and would otherwise not be able to participate in these types of events. The

. tournament has become a popular event in the community and was featured in a

Logout
Clubinfo | Club Officers | Family Units: | Billing | Branches | District Officers Reparts
Jul  Jyly Activities for Fiscal Year 2010 - 2011
2010 | add New
Elmhurst Community Basketball Tournament View | Edit
30 Number Of Lions . - . .
15 |Number OF Lian Hours We partnered with other clubs in our district to organize an annual state-wide

2009 - 2010

Elmhurst Eyeglass Recycling

View Edit F M
N -

10. Add a signature activity (a
re-occurring activity that
your club organizes on an
on-going basis).

» Click the “Signature
Activities”.

» Click the “Add New” link.

» Enter an activity Title and
Description.

» Enter the Activity Type per
Step 5.

 Click the Active checkbox
to add a repeated signature
activity.

* (lick Save.

I Home  Membership  Club Zone  Region  District  Mufti-District  Activities

Goals & Objectives | Signature Activities

Signature Activities

Add New

@ Title
Elmhurst Eyeglass Recycling

© Description

Elmhurst Liens erganized a special month for the collection of
eyeglasses in their community. There were a total of three
eyeglass collection sites that were arranged ahead of time
Some of the eyeglasses that were collected will be donated to a
community center that provides vision care to needy children

@ Activity Type

@ Signature Activity Active / Inactive
[V]Active «——

T

Logout
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Here’s How What You’ll See

11. Add activity goals &
. Home Mombershg Gk Zoms  Asgion  Dabne!  MubiDistrict  Acthides
r

objectives.
oo [TV
» Click the “Goals &

Obijectives” link.

Service Goals for Fiscal Year 2010-2011

[ o |
* Click Add New.
» Select a service category. Assistance to Indhiduals
Community & Cultural Acthat
o
» Select an activity type. Donations
Emdronmental Senvices
Fundraising
. Health & Wallness
e Enter a numeric value for Intemnational Relations
achievement and select the
appropriate achievement
indicator.
blood collection

» Click Save. A summary of | food bankiood distnbution
; ; shelt: 1]
the Sewlce goal lS pll'!,'&al't!l-'lmf_‘llﬂ'ﬂ

diSplayed. disaster praparedness planning
emargency health senices

othes disasier orecarsdness & relial

» To edit the service goal
click Edit.

Number of Lion Hours
MNumber of Peopla Senad

Service Goals for Fiscal Year 2010-2011

A Hlow & Buing Actrely Gosts Repor

Goal: To increase club pamticipation in Disaster Preparednoess & Reliel service projects during the 2010-2011 liscal yeas.

Poroemans
Acthaty Type Indicador Targot Actual  Achioved
ahalad Serada Hiambar of Peaple Served 175 50 -] Eda

In this example:

= The goal is to increase the club’s participation in Disaster
Preparedness & Relief service projects during the current fiscal
year.

= The club chose to focus on providing shelter services in support of
this goal.

= They will strive to provide shelter services for a total of 175 or
more people during the current fiscal year.

= To date, this club has already served 50 people, achieving 28% of
their objective.
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New Feature: Searching Activities:
Clubs can now search for their activities, as well as activities that other clubs choose to share with others.

1. Tosearch your club’s activities, click the “Search” link.

l Home  Membership  Club Zone Region  District Multi-District  Activities Logout
Submit Search Goals & Objectives | Signature Activities

T

NOTE: You will see all of your club’s activities that have been entered into the system (your
club’s name will automatically appear on the search page as shown below).

Print Activity Raport

Constitutional Area: IMultiple District:

U.S. and Affliates, Bermuda and Bahamas v || Multiple District 1 v
District. —> [Club.

District 1 CS ~ || JOHNSTON CITY N
Fiscal Year: Month:

20102011 V|| Any !
Signatura Activity Cistrict-wde Activty: Campaign Actiity

Any ¥ || Any || Any v
Acthvity Category: Activity Type: Search Text:

Any v || Any v Search

2. To narrow down your search, you may use any of the following criteria:

* Fiscal Year — view activities that have been entered during a specific fiscal year (please
note that only activities dating back to the 2010-11 will be displayed).

* Month —view activities that have been entered during a specific month of the selected
fiscal year (please note that only activities dating back to the 2010-11 will be
displayed).

* Signature activity — view activities that have been designated as “signature activities”
for your club (see the Signature Activities section for more information).

* District-wide activity — view district-wide activities in which your club has participated.

* Campaign activity — view activities that were part of the president’s global service
action campaigns: Engaging Our Youth, Sharing the Vision, Relieving the Hunger, or
Protecting our Environment.

*  Activity category — view activities under specific service category such as
Environmental Services, Health & Wellness, Disaster Preparedness & Relief, etc.

* Activity type — view specific type of activities such as tree planting, eyeglass recycling,
vision screening, art/cultural event, disaster preparedness planning, etc.

* Key Word — view activities that contain your key word in the title or description.
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To search other club’s activities, choose “any” for club. You will see all shared activities that have been

entered by clubs in your district. You can further refine your search by selecting a specific district, multiple
district, or constitutional area.

Enni Acinsly Ragen

Consifutional Arpa hbudtipla Destract

U5 and Allisies. Bormesds and Bahamas v | Muttiple Dhatect 1 -
Debng — Cliby

Dastnct 1 G5 v, -
Fiacal ¥oar anth

102011 W Ay o
Segnaburne Actmiby Dhatnct-wide Actriby Campaign Acthaty

Agry v | Apy v Ay P
Actnity Category Actiaty Typa Search Text

Ary v Ay g Saarch
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Club Officer Functions — How to Update/Edit Officers

Here’s How What You’ll See

1. Click the “Club” link.

TA Club 11206 (11206)
Lions Clubs
International Home Ietmbership Zone Region District huiti-District Logout

Welcome

Walcome Martha Bing
You are currently jogged in,

Welcome to the Lions Clubs International Membership and Officer Reporting (WMMR) web site
Logout

2. Click the “Club Officers”
link.

Billircy Branches | Diztrict Officers

Club Administration Home

Club: FRANKLIN (11330)

Please select one of these Club options:

Club Info - To review/update Club level contact information.
To reviewfupdate Club Officers and their terms.

Family Units - Create/change Family Units.

Billing - To issue and track invoices for club activities.

Branches - To review/update Branch level contact information.

District Officers - To review District Officer infarmation.

Reports - To review/print various Club level reports.

3. Click the Office Title to

Officers
update. Franklin
. Select the appropriate Lionistic Year and Officer Type. Click on the Office Title to add or

a) TO replace an Offlcel’, gO tO change the officer.

Step 4.

. Lionistic Year: Officer Type

b) To end an officer’s term 2008-2009 Officers

that does not have a

replacement, go to Step 5. 20082009

. . Office Title Member Name

c) To assign an officer to an Fresidert John Smiti

Open pOSItlon, go tO Step 6 Secretary Martha Bing

Treasurer David Rita’

Membership Chairperson
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4. Replace an officer.

Select the name of the
individual you wish to
replace the CURRENT
officer with.

Click Save. An updated

officer list will be displayed.

ASSIGN OFFICERS
Franklin

To assign a member to this office, select a club and a member and click
"Save”. To replace an officer with anothrer member, select the new member
amd click "Save”. To end the term of an officer, click the "End Term™ button.

2008-2009
President

Currently Assigned Member: Smith John

Select a Member to serve in this position:

Browm . Jarod
# FEita , David
# Smith , John

* Member is currantly senving as an officer.

Save | End Term | Cancel/ Rei

End the term of an officer.

Select the name of the
officer.

Click End Term. An
updated officer list will be
displayed.

ASSIGN OFFICERS
Franklin

To assign a member to this office, select a club and a member and click
"Save”. To replace an officer with another member, sefect the new member
amnd click "Save”. To end the term of an officer, click the "End Term™ buttorn.

2008-2009
Treasurer
Currently Assigned Member: Rita[JJJill. David

Select a Member to serve in this position:
Brookenfeild

., Peter
Brown .. Jarod
¥ 0" Reillw . NMichael

* Member 15 currently serving as an officer.

Save End Term Cancel / R4
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Here’s How What You’ll See

6. Assign an officer to an
open position.

ASSIGN OFFICERS

Franklin
A Select the name of the To assign a member to this office, select a club and a member and click
officer. "Save”. To replace an officer with another member, select the new member

amd click "Save”. To end the term of an officer, click the "Emd Term™ button.
e (Click Save. An updated

officer list will be displayed. 2008-2009
President
Currently Assigned Member: Smith John

**NOTE: To confirm, review,

and/or print a copy of your

submitted club officers, follow Select a Member to serve in this position:
the steps documented in the Brown ., Jarod

How to Access and Print Club ¥ Rita . David

Reports section. The report to * smith  , John _
print is the Lions Clubs Officer * Member is currently sening as an officer.

Reporting Form (PU-101).

Save | End Term | Cancel / Rei
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Family Units - How to Add and Remove a Family Unit

**NOTE: Users are required Hebpful T L0
to complete an entire Family

Umt in a S|ng|e Session. ° Entel’ the Head Of HOUSGfOld fII’St
Incomplete Family Units will be - Enter Family members belonging to the Head of Household after the
removed. Head of Household record is processed.

« Complete one Family Unit at a time.

« Up to five members, including the Head of Household, can be selected
per Family Unit.

Here’s How What You’ll See

1. C“Ck the “CIUb” link. % Lions Clubs

.'- Eh Internuiionnl Home Membership Zone Region District Multi-District Logout
. “ . . ” -
2. Click the “Family Units Home  Membership Club Zone  FRegion  District  Muli-District  Logout

link.

Clubinfo | Club Officers | Family Units | Billing | Branches | District Officers | Reports

Club Administration Home
Club: TA Club 11319 (11319)

Please select one of these Club options:

Club Info - To review/update Club level contact information.

Club Officers - To review/update Club Officers and their terms.

Family Units |- Create/change Family Units.

Billing - To issue and track invoices for club activities.
Branches - To review/update Branch level contact information.
District Officers - To review District Officer information.

Reports - To review/print various Club level reports.
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Here’s How What You’ll See

3. Click New. Clublnfo | Club Officers |G raTIS Biling | Branches | District Officers |

Family Unit Home
Club: TA Club 11319 (11319)

Create a new Family Unit: MNew

4 Select the Head Of Club Info Club Officers | Family Units | Biling | Branches | District Officers | Reports
Household.
Family Unit Maintenance
¢ (Click the radio button next To create a new Family Unit:
1. Select a new Head of Household.
tothe H fH hold’
0 the ead 0 ouseno d s 2. Add members to the Family Unit by checking their checkboxes (Up to 5 members).
name. 3. Click the Save button.
Add To/
Head of Remove From
Household Member Name Family Unit Documentation
Family Relation:
Relationship Verification Documentation:
v
© fdeathalbhn i Address Verification Documentation:
ps|
Birth Year:
1959 E
Family Relation:
Relationship Verification Documentation:
o Peter Brookenfeild11317 [ Address Verification Documentation:
Birth Year:
Family Relation:
Relationship Verification Documentation:
@) Jarod Brown11317 O Address Verification Documentation:
Birth Year:
5. Select the documentation Add To/
. . . Head of Remove From
used to Verlfy relatlonshlp Household Member Name Family Unit Documentation
from the Relationship Fami ion:
amily Relation:
Verification Documentation :
drOp'dOWH list. Relationship Verification Documentation:

® Martha Bing11319
Birth Certificate

Marriase Licenze

Notary

COther Forms of Werification
Certificate of Religiousz Sacrament
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Here’s How What You’ll See

6. Select the documentation Add To /
) , Head of Remove From
used to verify the member’s | Household Member Name Family Unit Documentation
address from the Address Family Relation:

*

Verification Documentation
drop-down list.

Relationship Verification Documentation:

® Martha Bing11317 Address Verification Documentation:

W

Eill
Bank Statement
Drivers Licenze

Other Forms of Verification
Passport n-
Goverrment Issued ID =

: Add To /
7. Adq members to the Family Head of Remove From
Unit; Household Member Name Family Unit | Documentation
Family Relation:
 Click the checkbox next to el .
Relationship Verification Documentation:
each member that belongs ©  Martha Bina 11317 o
: ; = TIEIELE Address Verification Documentation:
to the family unit. ="
_— . . Birth Year:
* Fillin ALL required fields, 1089 |
: *
marked W|th a ( ) Family Relation:
-
. C||Ck Save_ Relationship Verification Documentation:
w
G Peter Brookenfeild 11317 Address Verification Documentation:
o= 1
Birth Year:
1959 *
Family Relation:
v
Relationship Verification Documentation:
ol
o Jarod Brown11317 Address Verification Documentation:
-
Birth Year:
1959
Family Relation:
|
Relationship Verification Documentation:
v I

S Michael OReilly11317 Address Verification Documentation:

[

Birth Year:
1959

Save Cancel
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%@%fbg 7—47.74/

» Remove all of the members in the family unit first.
e Then remove the Head of Household (HOH)

Here’s How

Removing a Member(s) from a Family Unit

What You’ll See

1. Click the “Club” link.

Lions Clubs
International

Home  Membership Zone  Region  District  MultiDistrict  Logol

2. Click the “Family Units”
link.

Home Membership Club Zone Region District Multi-District

| | Digtrict Officers |

Branches

Club Info | Club Officers | Famiby Unitz Billing

Club Administration Home
Club: TA Club 11319 (11319)

Please select one of these Club options:
Club Info - To review/update Club level contact information.

Club Officers - To review/update Club Officers and their terms.

Family Units | - Create/change Family Units.

Billing - To issue and track invoices for club activities.
Branches - To review/update Branch level contact information.
District Officers - To review District Officer information.

Reportz - To review/print various Club level reports.
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Here’s How What You’ll See

3. Click Update next to the
family unit's head of
household.

Home Membershig Cluaby

District Multi-District Logout

Family Unit Home

Club: Franklin

Create a new Family Unit:

Select a Head of Household to update a Family Unit:

ik ©

Robert Cooley Update
Jenny Jones Update
Mark Peters Update
Kelly Smith Update
Tony Troy Update |
Carla White Update |
Return |
4. Remove the member(s) Family Relation
from the famlly unit. Retationzhip Verfication Documentation
Click the checkbox next to ) X
argd Brown [
the name(s) of the member Address Varfication Documentation
to remove. S Vour
**NOTE: The Family 1959
Relationship, Relationship ronuly Refation
Verfication Documentation and Retationzhip Venlcation Documentation
other Fam|ly Unlt data , e oE 0]
associated with the member’s Address Yenfication Docurnentation
name will be deleted. =
Bisth Year
» Click Save. '
Family Relation
Relationship Verification Documentation
NOTE: After all members of the
Diawd Rita 7

household have been dropped,
the checkbox for the Head of
Household member will be
available to deselect.

Address Vanfication Documentation

Bisth Year
1954

| Save |

| Cancal
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Removing a Head of Household

Here’s How What You’ll See
1. Click the “Club” link.

&Eb% Lions Clubs

w International ME Zone  FRegion  Digtrict  Muffi-Distict  Logout
2. Click the “Family Units” p Home  Membership  Club Zone  Region  Dietrict  MultiDistrict  Logout
link.
Club Info | Club Officers | Family Unitz | Billing | Branches | District Officers|  Reports
Club Administration Home
Club: TA Club 11319 (11319)
Please select one of these Club options:
Club Info - To review/update Club level contact information.
Club Officers - To review/update Club Officers and their terms.
Family Units { Create/change Family Units.
Billing - To issue and track invoices for club activities.
Branches - To review/update Branch level contact information.
District Officers - To review District Officer information.
Reports - To review/print various Club level reports.
: filggﬁyuu%i?gigsgt;? e T e e o e
household.

Family Unit Home
Club: Franklin

**NOTE: All family unit
members must be removed
before the Head of
Household can be removed Select a Head of Household to update a Family Unit:

or replaced. Robert Cooley Update

Create a new Family Unit: Mew

Jenny Jones Update
Mark Peters Update
Kelly Smith Update
Tony Troy Update

Carla White Update

BEEEE[

Return |
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Here’s How What You’ll See

4. Remove the head of Add To /
. Head of Remove From
hOIUSGhO|d from the fam”y Household Member Name Family Unit  Documentation
unit. Family Relation:

*

Relationship Yerification Docurmentation:

»  Click the checkbox next to oM : E .
® artha Bing
the name of the head of Address Yerification Documentation:

household to remove.

=

Birth Year:
**NOTE: The fields next to the Farmily Relatior. \
Head of Household will appear Relationship “erification Documentation:
blank.

O Rabert Codle O y
y Address Verification Documentation:
» (Click Save. Birth Year:
’ Save ] [ Cancel ]
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